Applicant Interview Request On Letterhead









Date

Applicant   

Street Address

City, State and Zip




Re:  Position Available

Dear Applicant:

We have reviewed your application with supporting documentation, indicating your desire for a position at our company.  At this time, we would like to schedule an interview with (person/department), to further investigation your qualifications and determine if they match our needs.

Please contact our offices at (xxx) xxx-xxxx, to schedule an interview.

Thank you again for your interest. 

Sincerely,









Company









Name,









Title

